
CHECKLIST FOR AFTER THE EVENT

An important part of an event is reviewing how you went and seeing how you can improve 
next time.

9.1 Timing

Have you decided when to hold the review? ■■ Yes ■■ No

Have you determined who is to be involved in the review process? ■■ Yes ■■ No

9.2 Recording issues

Have you identified the types of information which you need to collect? ■■ Yes ■■ No
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